
study participants are paid in cash or gift cards ,  t he check can be  made payable to a 

designated person from the department .   

 

Step 1:  Complete all fields on the SPPWFR.   

All fields are required except for the Social Security Number (SS#) and address fields.  SS# and 
address are required for individual check payments of $100 or more.    

 

Step 2: To avoid processing delays: 

 

 Include the following Attachments: 

 Research Consent Form (including the study number) 

 Payment Information Page from the grant/award showing allowable payment information  

 Any supplemental information needed to substantiate payment and amount – e.g. mileage payments  

 RAVEN printout showing the activity in the project account 4862 

 

 Required Approvals: 

http://www.umaryland.edu/media/umb/af/fs/forms/FSF-001.pdf
http://www.umaryland.edu/media/umb/af/fs/policies/PaymentstoStudyParticipants.pdf
http://www.umaryland.edu/media/umb/af/fs/policies/PaymentstoStudyParticipants.pdf
mailto:FS-Workingfund@umaryland.edu

